How to Update Your Agents’ Listing Capabilities

First you will want to open matrix. From there click the input tab.

Mqtrix'* MY MATRIX | SEARCH | ROSTER | STATS | FINANCE | INPUT | FEALIST TAX | MARKET REPORTS | LINKS
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4 Input
Listings
Add new or Edit existing Listings

Select an Office bl

w

w or type -- M

Roster

Add new f Edit existing Ag8nt Roster Entries

From there you will put in your agent’s MLS ID and select modify
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Next, you will select Broker— Agent form.
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Select the listing capabilities that you would like your agent to have

Matrix User Class

ADI - Agent WY Office Input
] AI - Agent WY Input T
ALT - Agent W Limited Input
AMI - Agent W Minimal Input
ANI - Agent W' No Input

Then click submit agent at the bottom of the page
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